Instructions
Data Mining on Certificates
Date Available
The following instructions are for finding applicants interested by their availability dates – “What is the earliest date you are available to work.” 
1. Open certificate to view the names

2. Click ‘Select Response Match Criteria’
3. Click on ‘All Grades Vacancy Question’
a. Check the box under Question 1
4. Define Mining Criteria – 
a. Drop down set to ‘Required’ – Drop down ‘Greater Than or Equal To’ – Choose date
b. If desired you can add additional questions. 
c. Scroll down to the bottom of the page and select ‘Next’

5. Data Mining - Review Results – this page displays the results of the data mining.  
a. Names of the applicants meeting the criteria will appear, select ‘Done’
6. Mining Applied
a. Names will have a three-cylinder icon appear by their name that meet the criteria of the data mine. 
b. Applicants that do not meet the criteria will still appear on the certificate but will not appear with a three-cylinder icon next to their name.
7.   Clear mining results – 
a.  Click the “Clear Response Match Criteria” wording

